
 and with students. 
o Tip: Use the event descriptions in Handshake, and be thorough!  

Example: Are you hosting the same general information over multiple dates and times? Share if 
students should pick the best date that works for them in the event description.  

o Tip: Be transparent and set expectations. 
Share how you will use your time with participants ahead of the event. If possible, include the 
agenda for the event in the description posted in Handshake (link). 

Inclusivity and Accessibility Regarding Technology 
• In all scenarios, share as much information as possible with students, ahead of your event. Students 

have varying knowledge of virtual platforms, and some lack access to updated operating systems, or 
even a laptop. If your event uses a specific platform, share that information ahead of time.  

• Consider recording live events and share event recordings for students who cannot attend live. 
• Provide live close captions or add captions to event recordings. 
• Share your organizrg

for reporting purposes and to serve our students. 
o Tip: When hosting events on platforms such as Zoom, students can edit their display name in 

their profiles. We recommend asking students to virtually check in and provide identifying 
information such as their school email address, to distinguish who logged. This is especially 
useful if your event is open to multiple schools. 

Choosing a date, time, and length for virtual events 
• In lieu of largescale, long events, consider offering multiple, smaller sessions throughout the quarter. If 

you only plan to do one event, and it will be broken up into smaller sessions, let students know how they 
should plan to engage.  

o Tip: Students are eager to connect with your organization in many ways, yet everyone is 
experiencing “zoom fatigue” 

• Reach out to your Employer Strategist (link)

 to discuss the best date and time for your event.  
• Make sure your event is in Handshake (link) to make sharing of event details easier for students. 

Content 
• Share key information such as deadlines, positions you’re recruiting for, and how to apply. 
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